Culmington Parish Council Risk Register and Assessments
Reviewed: March 2026 Next Review: March 2027

Hazards Who May Be Harmed Level Present Controls Action Required By Who Action
and How Completed
The Council Must Hold Public Insurance Which Includes Public Liability at £10m
Notice Clerk, Cllrs, Public by falling | Low Checked monthly by Clerk Record checks on Clerk
Boards notice board Inspection Register
Bus Shelter Public by falling timbers Low Checked quarterly by clerk Check Quarterly and Clerk
record checks on
Inspection Register
Village Hall Public - multiple High PC is Custodian Trustee None - -
Only and requests copy of
Insurance Annually from the
Village Hall Committee
Laptop Clerk - repetitive strain, eye Low Clerk is only employed for Low eye strain laptop to Clerk
strain 4.5 hours per week so not be purchased when
constant usage. Checked replacement required.
weekly. Record checks on
Inspection Register
Vehicle Public. Medium | Check bi-annually by Clerk | Clerk to check post bi- Clerk
Activated Sign falling onto pedestrian annually and report to
Signs or vehicle. Shropshire Council if any
concerns. Record check
on Inspection Register.
Contractors Council, Public. Injury due Low Clerk to ensure contractors
to negligent working have public liability - - -
practises. insurance and have skills
and equipment to carry out
Contracts awarded the work.
inappropriately Clerk follows NALC
guidance on awarding
contracts
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Reviewed:

Management
of Council
Money

Council, Public
Services not provided.

Medium

Clerk follows financial
regulations (reviewed
annually), Internal Controls
(reviewed annually). Annual
Internal Audit. Bank
reconciliation reviewed
quarterly by council and
signed by non-signatory
Payments made only once
Council is satisfied it has
the power to make the
expenditure.

Public
Perception

Council
Loss of Support from Public

Medium

All meetings are public
except during confidential
items. Transparency Code if
followed.

Cllrs to sign receipt of the
Code of Conduct

Clerk/Cllrs

Inadequate
Funds

Council, Public
Services not provided

Low

Clerk applies for precept
after council has reviewed
and adopted budget.
Shropshire Council reminds
if not informed of precept
requirement

Non-
Payment of
HMRC

Council
Fines

Medium

Clerk pays HMRC quarterly
after authorised by council.
HMRC reminds if not paid.

Cyber Attack

Council
Loss of personal data. Risk
to Council Money

Medium

Computer and Telephone to
have virus software
installed. Clerk keeps up to
date with Scam information
provided by police.
Passwords are changed
regularly for the computer
and website. Website is

All Councillors to have
specific email addresses
for council matters only.

Clerk/Cllrs

June 2025
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.gov.uk domain. Emails
.gov.uk

Data
Protection
Breach

Council, Public
Loss of personal data

Medium

Register with the
Information Commissioner.
Follow the guidance by
Information Commissioner
on Retention of Personal
Data. Data Protection
Policies and Procedures
Review Regularly All data to
be stored on One Drive and
password protected.
Computer and telephone to
be password protected.
Clerk to retain list of
passwords.

Documents are retained
following the guidance from
NALC and deposited with
Shropshire Council Archives

Complete a Data audit
annually and destroy
records no longer
required. Annually deposit
retained records with
Shropshire Council
Archived

Clerk

Unfair
Dismissal of
Employees

Council
Loss of funds

Medium

NALC Model Contract to be
used. Disciplinary, Equality
and Diversity, and Grievance
Policies to be reviewed
regularly.

Dignity at Work Policy to
be adopted by Council

Clerk/Council

April 2025

Lone Working

Clerk/Cllrs
Physical injury from
unknown people

High

Clerk/Cllrs to notify family of
any work after dark.

Carry mobile phone.

No lone meetings with
unknown members of the
public

Infection

Clerk, Cllrs, Public
Illness

Medium

All government guidance on
holding meetings and
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infection control to be
followed.

Business
Continuity

Council, Public

Not maintaining services,
governance of council,
financial commitments.

Medium

Ensure Chair has a copy
of all passwords.
Chair to have contact
details of SALC

Clerk/Chair

Volunteers

Volunteers, Council

Medium

If volunteers are used
there must be a risk
assessment of activities

Clerk

No
volunteers
used at
present.

Governance

Council

Medium

All mandatory and expected
policies to be reviewed
regularly and followed.
Annual Governance and
Accountability Return and
Notice of Public to be
completed and displayed.
Independent Internal
Auditor to be used.
Competent and preferably
CILCA qualified Clerk to be
employed.

Transparency Code
followed.

Councillors to complete and
update Register of Interest
Forms.

Almost Certain

Low




Likely
Possible
Unlikely

Rare

Negligible
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Medium

Medium

Medium

Minor

Medium Medium

Medium Medium

Moderate Major Extreme



