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Health and Safety Policy 

Adopted at Council Meeting: 7th October 2025 

Review Date: October 2028 
 

Statement of Intent: Culmington Parish Council is committed to 

managing health and safety for its staff. It follows the guidance in The 

Health and Safety at Work Act (1974), and The Management of Health 

and Safety at Work Regulations (1998) and accepts its duty to provide 

and maintain safe and healthy working conditions for all its employees. It 

also accepts its duty of care to other persons such as councillors, 

volunteers and members of the public.  

Responsibilities: This policy is reviewed regularly by the full council, 

and the Parish Clerk will enact its procedures. All staff, councillors, 

volunteers and contractors have a responsibility to ensure that they work 

safely and do not put others at risk. 

The general duty:  
An employer's duty is to provide a healthy and safe place of work: 

• A safe system of work 
• Safe equipment 
• Carrying out risk assessments to minimise risk factors 
• Providing relevant instruction, training and management of staff 
• Providing staff welfare facilities 

Employee duties: 
Employees must take reasonable care of themselves and others who 
may be affected by their actions and comply with their employers’ 
arrangements for managing health and safety. 
 

Consulting employees 
Employers must consult with employees on health and safety matters 
either directly or through representatives. 
 

Homeworkers 
Local councils have the same responsibilities to home workers to ensure 
their health, safety and welfare. 
 

Duties to non-employees 
Councils must ensure that the health and safety of non-employees (e.g. 
councillors, members of the public, contractors and visitors) are not put 

at risk. 
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Arrangements: A Risk Assessment will be carried out at least annually 

(or when a new risk is identified) and reviewed by the full council.  The 

Parish Clerk will ensure that training, equipment and information is made 

available wherever identified in the Risk Assessment. The Parish Clerk 

will keep all relevant documents regarding Health and Safety including 

an Accident Book and all accidents will be brought to the attention of the 

full council.  The Parish Clerk will ensure that adequate and appropriate 

insurance is in place and report to the Council on the level of cover. 

Risk assessments 
Councils must protect their employees and others from harm. They must: 

• Identify hazards 

• Assess risk 

• Eliminate hazards or if this is not possible 

• Control the risk 

Safety equipment 
Safety equipment, known as personal protective equipment (PPE), can 
reduce the risk of injury and must be provided by the employer. 
 

Instruction, training and management 
Everybody needs to know how to work safely. It requires identifying for 
example, the particular training needs of new recruits (including 
councillors), young employees and people changing jobs or duties. 
 

Staff welfare 
Staff are generally entitled to welfare facilities at work (e.g. washing, toilet, 
rest, changing, and eating and drinking facilities). 
 

Displaying posters 
Health and safety posters must be displayed where they can be seen 
easily. 
 

Insurance 
Local councils are required by law to insure against liability for injury or 
disease to employees arising out of their employment. It is also essential 
that councils have public liability insurance that is adequate and up-to-date. 


